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PEKOMEHAOALIUA
No PABOTE BUBJINOTEK C AOKYMEHTAMMW, BKINNIOYEHHBIMU
B ®EAEPAJIbHbIUN CIMTUCOK SKCTPEMUCTCKUX MATEPUAIIOB

1. O6LWwme nonoxeHms

1.1. Hacroswwne pekomeHgauun (ganee - PexkomeHgauumn) paspaboTaHbl C LENbl perrameHTaumnm
paboTbl OGUGNMOTEK C [OOKYMEHTaMW, BKIIOYEHHbIMM B heaepanbHbli  CMUCOK 3KCTPEMMUCTCKMX
maTepuanoB (ganee - ®COM), onybnukoBaHHbLIM Ha oduuManbHOM cante MuHMCTepcTBa HCTULNK
Poccuinickon ®epepaumn (http://minjust.ru/ru/extremist-materials) B cooTBeTcTBUM coO cTaTtben 13
depepanbHoro 3akoHa Poccunckon ®epepaumm ot 27.06.2002 N 114-03 "O npoTtmBoaencTemmn
SKCTpeMucTckon geatensHoctn" (danee - 3akoH N 114-03).

1.2. PekomeHgauumm npegHasHadeHbl Ans 6mbnuotek, Haxoasawmxcss B BegeHunm MuHucTepcTBa
KynbTypbl Poccunckon ®enepauuu.

2. OpraHusaumsa paboTbl NO BbISIBNEHUIO AO0KYMEHTOB, BKINHOYEHHbIX
B ®DCOIM

2.1. B uensix NcknoYeHnst BO3MOXXHOCTM MaCCOBOIO pacrpoCTpaHEHNsi SKCTPEMUCTCKUX MaTepuarnoB
BGUBNMOTEKM CaMOCTOSITENBHO OCYLLIECTBISAT NPOBEPKY DoHAa Ha NPeaMET HanMuusl B Hem
AOKYMEHTOB, BKtoYeHHbIX B PCIOM, koTopasi NpoBOAMTCS:

npu NnOoCTynieHnn HOBbIX JOKYMEHTOB B CbOH[J,;

cucTeMaTmyeckmn (He pexxe ogHOro pasa B Tpu mecsua) nytem csepkn ®C3M co cnpaBo4HO-
6mbnunorpadunyeckmm annapatom coHga GubnmoTeku.

2.2. NMpw BbISIBNEHUN AOKYMEHTA, BKtoYeHHOro B PCIOM, Ha aTane KOMMnekToBaHnA ooHAa OH MOXeT
ObITb BBeAEeH B cocTaB oHaa 6ubnuotekn, ecnn 6nbnmoteka asnaeTca genosntapmem
HauwnoHanbHoro 6ubnmotedHoro ooHaa n xpaHeHne gaHHoro 4oKyMmeHTa obycnosneHo c1. 16 n c1. 20
n. 2 ®egepanbHoro 3akoHa ot 29.12.1994 N 78-03 "O 6ubnumotedyHom gene" nnn degepanbHbiM
3akoHOM oT 29.12.1994 N 77-®3 "O6 obs13aTenbHOM 3K3eMnnspe AOKyMEeHTOB".

B nHbIX cny4asix ykasaHHbIA JOKYMEHT HE MOAMNEXMUT BKIOYEHNIO B GMONIMOTEYHbIN (hoHA.

2.3. B cnyyae BbisiBNeHMsa JoKyMeHTa, BKntoveHHoro B PC3OM u yxxe Haxogsulerocs B ooHae
OmMbnunoTekun, peLLeHne o ero coxpaHeHun B oHAE NPMHMMAETCS B COOTBETCTBUN C TpeBOoBaHUAMM,
yKasaHHbIMM B N. 2.2 HacToAwmnx PekomeHgauunn.
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2.4. Ecnun y 6ubnunoTekn HeT onpeaeneHHbiXx 3aKOHOM OCHOBAHMUIN AN XpaHEHUS BbISIBIIEHHOIO
OOKYMeHTa, BKrtodeHHoro B @CIOM, aaHHbIA JOKYMEHT MOANEXUT CAMCaAHWUIO U nepeaade Ha
yTUNM3auuio B COOTBETCTBUM C AaHHbIMM PekomeHaaumsimm no yyety gpoHaa. OcHoBaHMe Ans cnvcaHus
- HECOOTBETCTBUE NPODUIIO KOMMNINEKTOBAHNA BUBNNOTEKN.

3. O6paboTKa, cnocobbl XpaHEHMA U UCTIONIb30BaHUA OOKYMEHTA,
BKntoYeHHoro B PCIOM

3.1. Ecnu OOKyMeHT, BKMoYeHHbIn B ®C3M, B COOTBETCTBUM C 3aKOHOAATENBCTBOM [JOMKEH XPaHUTbLCA
B boHae 6ubnmoTteku, bubnmnoteka npeanpMHMMaeT criegyowmne gencTBums:

Ha n3gaHue HakneuBaeTcs ApbIK ¢ nomeTkown [!] (BocknmMuaTenbHbIN 3HaK), yKasbiBalOLWUN Ha 3anpeT
ero pacrnpoCcTpaHeHus;

cocTaBnsgeTcsa AKT O Hanu4yum B bubnmnoTteke nsganus, skntoveHHoro B PC3M (Mpunoxenue N 1);

AOKYMEHT MPOX0oAUT NOsHy 6MbnmnoTeyHyo o6paboTKky B COOTBETCTBUM C TpebGoBaHUSIMU
BMBNNOTEYHOIN TEXHOMOTNN;

AN XpaHeHWa JaHHOro OKyMeHTa 1 aHanorMyHblX JOKYMEHTOB B 6MGnMoTeke BblaenseTcs
cneumanbHOe MecTo (B 3aBMCMMOCTU OT O6BEMOB - OTAENbHOE NMOMELLIEHNE, 3aKPbITLIN CTENNax, Wwkadg
C 3aMKOM), Kyga nepemMeLLaloTca BCe JOKYMEHThI, BKMNoveHHble B PCIOM;

NPUKa3om Mno OnbnunoTeke Ha3Ha4alTCA NuLa, OTBETCTBEHHLIE 3a XpaHeHne n ncnorib3oBaHune
YKa3aHHbIX JOKYMEHTOB;

OONYCK MHbIX NUL, K JaHHOMY (boHAy 3anpeLlaeTcs.
4. Pexxum ncnonb30BaHUA OOKYMEHTOB, BKINKOYeHHbIX B PCOM

4.1. JokymMeHThbI, BKNtodYeHHble B PCIOM, He noanexaTt HUKakMm Bugam KOnumpoBaHUSA N SKCMOHMPOBAHUA,
Bblgaye no mexobunbnuoteyHomy aboHemeHTy (MBA), mexxayHapoaHoMy MexotubnnotevyHomy
aboHemeHTy (MMBA) 1 yepes cnyx0y a3MNeKTpOHHOM AoCcTaBkM AokymeHToB (O[[), a Takke
TPaHCNOPTUPOBKE M3 OOQHOTO 3a4aHMsa BubnuoTekn B Apyroe n obpaTHo.

4.2. O3HaKoMmIIeHME C OKYMEHTaMu, BKMOYEHHbIMM B PCIOM, xpaHsawmmmca B bnbnuoTteke,
OCYLLECTBIIAETCA B UCKIIOYUTESNbHBIX Cydasix: Ansa NpoBeAEHNs CPaBHUTENbHOW 3KCNepTU3bl
OOKYMEHTOB Ha Hanmyne aKCTPEMUCTCKON MHGOPMaLUN BO BHOBb BbISIBITIEHHbIX MaTtepuanax,
NPOBEAEHNSI HAYYHO-UCCNEeA0BaTENBCKON PaboThbl N NOATOTOBKU aHTUIKCTPEMUCTCKUX
nponaraHANCTCKMUX akLIUA.

4.3. OcHOBaHWeM Ans NpegocTaBneHns 3anpalmBaemMblX JOKYMEHTOB, BKNOYEHHbIX B PCM, aBnseTcs
nncbMo-obpalleHmne Ha oduumanbHoM 6naHke heagepanbHOro opraHa UCMNOMHUTENBHON BNacTn
(Mpunoxenune N 2), HanpaBneHHOE Ha UMs pykoBoaMUTenNst GubnmoTekn ¢ npocbboin BbigaTh Ny,
yKasaHHOMY B MMCbMe, 3anpalinBaeMble JOKYMEHTHI.

4.4. llnyo, nony4msLLEee JONYCK K paboTe ¢ n3gaHnsamun, BKNoYeHHbIMn B PCIM, nogaet Ha ums
pykoBogutens onbnuotekn 3asenexme (MpunoxeHre N 3), B KOTOPOM NOATBEPXKAAET CBOE HAMEpPEHUe
paboTaTb C JOKYMEHTOM, BKNoYeHHbIM B PCIOM, cobntogas TpeboBaHusa 3akoHa N 114-03.

4.5. B uenax NCKnioYeHnss pacnpocTpaHeHnsa nsgaHun, BkntodeHHbix B PCOM, ykasaHHble JOKYMEHTDI
BblOal0TCsA TONbKO B YATANbHOM 3are, B crneumarnbHO OTBEAEHHbIX MecTax. [1o okoH4YaHMK paboyero gHs
OOKYMEHT BO3BpaLLlaeTcs Ha MECTO MOCTOAHHOrO XpaHeHus.

5. BbisiBneHue MHTepHeT-pecypcoB U orpaHu4eHue gocrtyna
C KOMMNbIOTEPOB OMONMOTEKN
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5.1. B uenax ncknioyeHns BO3MOXHOCTN MACCOBOrO pacrnpoCTpaHEHNs MaTepuanos, BKIIOYEHHbIX B
OCOM, B BUGNMOTEKAX HE peXe OOHOro pasa B KBapTasli OTBETCTBEHHbLIMU ML aMK Mo Bonpocam
MHPOPMALIMOHHBIX TEXHOMOIMIA OCYLLIECTBIISIeTCA BNOKMPOBKA JOCTYNa C KOMMNbIOTEPOB 6MBNMOTEKM K
NHTepHeT-pecypcam, BKNOYEHHbIM B PCIOM.

5.2. MNo pesynbTaTtam cBepkn PCIOM C aNeKTPOHHBbIMU JOKYMEHTaMU U IHTepHeT-canTamu, 4OCTYN K
KOTOPbIM BO3MOXEH C KOMMNbIOTEPOB, YCTAHOBIEHHbIX B BMGMOTEKe, cocTasnseTcs AKT 0 6rioKnpoBke
MHTepHeT-pecypcoB, BkoYeHHbIX B PCOM (Mpunoxexne N 4).

MpwunoxeHne N 1

kK PekomeHngaumsm no pabote
OondnmnoTek ¢ U3gaHusaMu,
BKNIOYEHHbLIMW B (pefeparnbHbIfi CINCOK
9KCTPEMUCTCKMX MaTepmanos
YTBEPXOAKO

PNO pykoBoanTens

(oaTa)
AKT
O Hannyuu U3gaHun, BKITOYEHHbIX B oefeparibHbIf CrINCOK
3KCTPEMUCTCKMX MaTtepunanos
or" " 20 .

Mbl, Hmkenognucaswmecs (PO 0TBETCTBEHHLIX AL, B KONNYECTBE HE MeHee 3-X YeroBeK), COCTaBUNm
HaCTOSLLIMIA aKT B TOM, YTO HaMu Bbinia NpoBeaeHa ceBepka deaeparnbHOro Crnncka aKCTPEMUCTCKUX
MaTepuanoB CO CnpaBo4YHO-6Mbnmnorpadmyeckm annapaTtomMm k goHgam 6ubnmoTteku.

B pesynbTaTte npoBepku B hoHAE BbIABNEHO (KONMMYECTBO) JOKYMEHTOB, BKIMOYEHHbIX B dheaepanbHbli
CMMCOK 9KCTPEMUCTCKMX MaTepunanos.

Cnuncok npunaraeTcs.

JomkHocTu Moanucu
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MpunoxeHue N 2

k PekomeHngaumsim no pabote

BG1BnNMoTEK C AOKYMEHTaMWU,

BKINIOYEHHbIMU B heieparnbHblii CIMCOK

9KCTPEMUCTCKMX MaTepuanos

Mucbmo-obpalleHne

Yrnosom

OnaHk opraHMsaumm

PykosoauTento 6ubnuoteku

B cBa3u ¢ (ykasaTb uenb) npocum AonycTuTb npeacrasutens (pamvnus, nmsa, oT4eCTBO) OpraHn3aumm

(HasBaHMe) k paboTe C OOKyMEHTaMW, BKMIOYEHHbIMU B dedepanbHbii CUCOK 3KCTPEMMUCTCKMX
mMaTepunanos.

Moanuch pykoBOAUTENS OpraHn3aumm

MI1 opraHnsauyum

MpunoxeHue N 3

kK PekomeHngaumsim no paborte
OmMbnuoTek ¢ JOKYMeHTamu,
BKITOMEHHbIMM B cbefieparbHbilA CNNCOK
3KCTPEMUCTCKMX MaTepmanos
Pykosogutenio 6ubnuoteku

oT

(PN0)
3agaBneHne

B cBa3u ¢ paboton (ykasaTtb Lenb) No TeMe (ykasaTb Ha3BaHWe) Npowly BblgaTb MHE usgaHue (ykasaTb
NorHoe Ha3BaHue JoKyMeHTa), [MucbMo-06palleHre oT opraHM3aumm npunaraeTcs.

A npepynpexaeH, 4To AaHHbIM AOKYMEHT BHECEH B dpefieparibHbli CIMCOK SKCTPEMUCTCKUX MaTepuaros
N He NOANeXMT MacCoBOMY PacrnpOCTPaHEHUo (B TOM YMCre KONUPOBaHUIO U hoTorpaddmpoBaHuIo) B

cootBeTcTBMM C DdepepanbHbiM 3akoHOM Poccunckon Pepepaumm ot 27.06.2002 N 114-03 "O
NPOTUBOAENCTBUN SKCTPEMUCTCKON AEATENBHOCTN".

Mopnucek

[ata
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MpunoxeHue N 4

k PekomeHgaumsim no pabote
BG1BnNMoTEK C AOKYMEHTaMWU,
BKIMOYEHHbIMU B dbefieparbHbIlA CNNCOK
SKCTPEMUCTCKMX MaTepuanoB

YTBEPXOAKO

(PNO pykoBoauTens)

AKT
0 6nokunpoBke VIHTEpHET-peCcypcoB, BKIKOYEHHbIX B hegeparnbHbIn
CMMCOK 3KCTpEMUCTCKMX MaTepnanos (PCIM)

or" " 20 .
Mbl, HMxenognucaswmecs (PO OTBETCTBEHHbBIX NNL, B KONTMYECTBE HE MeHee 3-X YeNloBeK), COCTaBUNN
HaCTOSILLMIA aKT O TOM, YTO Hamu Obina npoBedeHa cBepka dedepanbHOro Crmcka 3KCTPEeMUCTCKUX

MaTepuanoB C 3MEKTPOHHbIMU AOKYMeHTaMu U VHTepHeT-canTamun, AOCTYMN K KOTOPbIM BO3MOXEH C
KOMMbIOTEPOB, YCTAHOBIEHHbIX B BMONMoTeke.

B pe3ynbTtate MNnpoBEepKU BbIABIIEHO (KOJ'II/I‘-IeCTBO) ONEKTPOHHbLIX OOKYMEHTOB U MHTepHeT-pecprOB,

BKIMOYEHHbIX B PeaepanbHblii CMCOK 3KCTPEMUCTCKMX MaTepuarnoB. [lpousBegeHa 6GrokvpoBka
yKasaHHbIX PECYPCOB.



